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EXCAVATION PERMIT TO WORK
Copy of this permit shall be maintained in the immediate area of the work
(Electronic version may apply)
	Section A – DETAILS OF THE ACTIVITY								

	The work is performed by the company:
	
	RAMS/JSA Reference No.
	


	Works Location
	
	
	

	Works Description:
	




	Client / Organization Notification

	Has the Client / Organization been notified of the work to be carried out? YES □  NO □
	Notified by (name): ____________________________
Date / Time: ____________________________

	Section B - First Aider Assigned to this Work

	Is a First Aider assigned to this work?  YES □  NO □
	If YES – Name: ____________________________
Contact number: ________________________

	Section C – IDENTIFICATION OF HAZARDS	

	Have employees read and signed the risk assessment?  YES / NO

		Excavation method:
	☐ Manual
	☐ Mechanized
	☐ Manual and mechanized

	Equipment/tools used in excavation:

	

	




	B1. Were the underground elements identified?
	YES ☐ NO ☐
	B 2. Type of the underground elements/network

	If "YES", the identification method and point B2 will be completed.
☐ site drawings / sketches
☐ pipeline detection devices
☐ electrical cable detection devices
If "NO", the reason will be mentioned:


	☐ gas pipes
☐ water pipes
☐ electrical cables
☐ sewage pipes
☐ others

	Is the location of the underground element known exactly?
	YES ☐ NO ☐
	Maximum digging depth
	cm

	To complete if answer is NO
Preventive and control measures:





	Excavation Stability:
☐ Soil type assessed
☐ Water table level checked
☐ Weather conditions acceptable
☐ Adjacent structures assessed
☐ Vibration risks assessed (traffic, machinery)

	Atmospheric Conditions:
☐ Gas testing completed (if required)
☐ Oxygen levels acceptable

	Section D – PRECAUTIONS/PREVENTIVE MEASURES BEFORE STARTING THE ACTIVITY

	Personal protective equipment
	☐ safety shoes
	☐ protective goggles

	☐ safety helmet
	☐ high vis vest/clothing

	☐ protective gloves
	☐ ear protection
☐ other:





	General regulations

		☐ access prohibited to unauthorized persons
	☐ authorized work equipment with valid inspections

	☐ the delimitation of the area with a fence/railing
	☐ work equipment without breakdowns or improvisations

	☐ separating site traffic from the excavated area
	☐ supporting the banks starting with a depth of 150 cm

	☐ traffic(excavators) management by trained personnel
	☐ slope of the banks starting with a depth of 150 cm

	☐ visible signalling (tape) of underground routes

☐ trained banksman allocated

	☐ the excavated soil located at a sufficient distance from the banks.

	Excavation Protection:
☐ Trench box / shoring installed
☐ Benching/sloping appropriate to soil type
☐ No entry into unsupported excavations
☐ Excavated material stored at least 1 m away from edge

Environmental Controls:
☐ Dewatering / drainage plan
☐ Weather conditions monitored


☐ Additional preventive measures:



	Access:
☐ Ladder / access provided
☐ Entry/exit point secured

Emergency:
☐ Excavation rescue plan in place
☐ First aid arrangements available

SIMOPS:
☐ No conflicting activities nearby
☐ Crane/lifting operations assessed
☐ Hot works control (if welding pipes)





	Dynamic Risk Assessment

	Hazards/Risks
______________________________________________
______________________________________________
______________________________________________
______________________________________________
______________________________________________
______________________________________________
______________________________________________
	Control measures
______________________________________________
______________________________________________
______________________________________________
______________________________________________
______________________________________________
______________________________________________
______________________________________________

	Section E – AUTHORIZATION AND VALIDITY

	Issued date: __________________Time: _________________ Expiration date: ________________ Time: ____________
Permit Issuer: ___________________________________Company___________________Signature__________________
Permit Receiver: _________________________________Company___________________Signature_________________

	Section F – AUTHORISED PERSONS
I/We have read and understood the dangers of this activity and undertake to adopt the preventive measures that must be taken. I will stop the activity the moment I identify an imminent risk of injury.

	Section G – JOB COMPLETION/PERMIT EXPIRATION/PERMIT CLOSURE

	☐ I confirm that all works associated with this permit to work have been completed / not completed (strikethrough as applicable), all personnel mentioned above have exited the working area, all tools and equipment have been removed from the working area. 
NB: For all incomplete works an extension request must be submitted prior to the expiry of the current permit. If an extension cannot be granted, a new submission will be required.
☐ The work area/installation meets the safety conditions. From this moment the permit to work is cancelled.

	Permit Issuer: ___________________________Company___________________________Signature________________
Permit Receiver: _________________________Company___________________________Signature________________
Date: _____________
Hour: _____________
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